
DEPARTMENT OF CORRECTIONS 

ANNUAL POLICY REVIEW FLOWCHART  
 

 

Annual Department policy reviews will be administered according to the flowchart below.  
 

 

DOC 1.1.2 (Attachment) Annual Policy Review Flowchart – Revised 8/10/11 

DOC Policy Unit manages 
monthly scheduled reviews

SMEs send input by 
deadline  (10-day SME 

review period)

Policy Unit and SMEs draft 
changes to policy as 

needed, if no change policy 
is reviewed again in 12 
months, insignificant 

changes; i.e. formatting and 
references updates will be 

published immediately

Completed draft is sent for 
10-day General Review

General Review input is 
incorporated into revision 

of policy

Most recent draft is 
submitted for 10-day Legal 

Review 

Director’s review and 
signature

Policy finalized and 
published 

Policy Unit distributes 
policy bulletin to all 

facilities and programs

Operational Procedure 
changes are determined 

within 30 days

Revised OPs are sent to 
COR Legal mailbox for 

Legal Unit review

Revised OPs are 
implemented internally

 


